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DIVISION SUMMARY

 

Mission 
The Law Division and the Office of the City Attorney mission is to provide legal advice in all matters, 
opinions, claims service, contract review and compliance support and legal representation on behalf of the 
City of Memphis, various divisions, agencies, boards, and commissions. 

Structure

Services 
The City Attorney's Office defends and prosecutes litigation on behalf of the City in all lawsuits filed in all 
courts, agencies or commissions.  It provides advice and counsel on municipal processes to ensure 
compliance with the City Charter, State and Federal laws.  It provides legal research, opinions, and advice 
to all divisions of the City government. It provides advice and counsel regarding ordinances, resolutions, 
agreements, contracts and other legal documents. The Claims Office receives, investigates, processes and 
resolves third-party claims filed against the City of Memphis and tracks and monitors lawsuits filed against 
the City and recovers claims on behalf of the City. The Risk Management Department identifies, plans, 
implements, and monitors exposures to losses in order to alleviate or reduce the amount paid which 
ultimately preserves and protects the City's financial assets. The Office of Grants Compliance provides 
comprehensive oversight of all City grants to ensure compliance and the proper administration of federal, 
state and private grant funds, identifies grant opportunities and provides assistance to all city divisions with 
the processing of grant applications. The Permits Office bills, collects and issues permits as mandated by 
controlling ordinances, monitors permit holder compliance with city ordinances and state law, and serves as 
the administrative office for both the Alcohol Commission and the Transportation Commission.  The City 
prosecutor represents the City in City Court proceedings and prosecutes misdemeanors, traffic tickets and 
citations issued for violation of the City Code of Ordinances.  

Category
FY 2013

Actual
FY 2014
Adopted

FY 2014
Forecast

FY 2015
Adopted

Personnel Services 4,057,174 4,388,175 4,467,784 4,801,290
Materials and Supplies 7,099,979 5,195,937 6,420,259 4,939,238
Total Expenditures 11,157,153 9,584,112 10,888,042 9,740,529
Program Revenues (218,538) 0 (500,153) 0
Net Expenditures 10,938,615 9,584,112 10,387,889 9,740,529

Authorized Complement 57

Law Division

City Attorney



charges for services
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Category
FY 2013

Actual
FY 2014
Adopted

FY 2014
Forecast

FY 2015
Adopted

Property Insurance 
Recoveries (208,893) 0 0 0
Miscellaneous Income (9,645) 0 0 0
Recovery Of Prior Year 
Expense 0 0 (153) 0
Oper Tfr In - Midtown 
Corridor 0 0 (400,000) 0
Oper Tfr In - Beale Street 0 0 (100,000) 0
Total Charges for Services (218,538) 0 (500,153) 0
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Description
The Office of the City Attorney is committed to providing advice, opinions, claims service, and legal representation on
behalf of the City of Memphis Administration, City Council, various divisions, agencies, boards, commissions and
employees of the City of Memphis government.

Operating Budget

Key Performance Indicators 

Category
FY 2013

Actual
FY 2014
Adopted

FY 2014
Forecast

FY 2015
Adopted

Personnel Services 4,057,174 4,388,175 4,467,784 4,801,290
Materials and Supplies 7,099,979 5,195,937 6,420,259 4,939,238
Total Expenditures 11,157,153 9,584,112 10,888,042 9,740,529
Program Revenues (218,538) 0 (500,153) 0
Net Expenditures 10,938,615 9,584,112 10,387,889 9,740,529

Authorized Complement 57

Performance Metric
FY2013 
Actual

FY2014 
Actual

FY2015 
Target

Priority 
Area

# of blight and code enforcement  (other) lawsuits closed 
annually 

0 207 Tracking 
Only Create

# of interns/externs serving a City internship through the 
Law Division (exclusive of other City intern programs)î

23 31 25 Advance

# of formal opinions issued annually 21 12 Tracking 
Only Advance



Position Title
Authorized

Positions Position Title
Authorized

Positions
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TOTAL CITY ATTORNEY 57

City Attorney
ADMR CONTRACT 1
ADMR PERMITS LICENSES 1
AGENT CLAIMS 1
ANALYST CLAIMS 2
ANALYST LOSS CONTROL 1
ANALYST PERMITS LICENSES LD 1
ANALYST RISK MGMT 1
ASST ADMINISTRATIVE 1
ATTORNEY ASST CITY A 4
ATTORNEY ASST CITY AA 3
ATTORNEY ASST COMPLIANCE AA 1
ATTORNEY ASST HCD AA 1
ATTORNEY CITY 1
ATTORNEY CITY ASST SR 6
ATTORNEY CITY DEPUTY 1
ATTORNEY COLLECTIONS 1
ATTORNEY PROSECUTOR AA 3
ATTORNEY PROSECUTOR CHIEF 1
ATTORNEY STAFF 4
ATTORNEY STAFF SR 1
CLERK GENERAL APP A 3
CLERK SENIOR LAW 1
COORD GRANTS 2
COORD LEGAL ADMIN 1
INVESTIGATOR LEGAL 1
MGR GRANTS 1
MGR LEGAL ADMIN 1
MGR RISK 1
OFFICER CHIEF ETHICS 1
PARALEGAL 4
SECRETARY 3
SPEC COMMUNICATIONS REC RET 1
SUPER GRANT COMPLIANCE 1

Total City Attorney 57


